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“a brief statement, in your own words, of the content of a passage.” (Behrens 3)

Author/writer:


Title: 

Source:

Date: 
Page(s):
Volume:



· Read carefully 

· Reread 

· Divide into sections of thoughts/ideas 

· Write one-sentence summary for each section, in your own words

· Write one or two sentence summary of entire passage, in your own words

· Write first draft of your summary

· Check summary against original passage

· Revise, at least twice
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A. One or two sentence thesis summary of entire passage: 

B. Write first draft of summary, revise, edit, revise, edit, etc.

· Introduce title and author (first and last name) in the first sentence.

· Use present tense 

· Use clear, concise language

· Use clear transitions between paragraphs 

· Aim for coherence: logical organization of the information without including lots of detail and/or examples.

C. Check summary against original passage for accuracy and to avoid plagiarism. 

D. Write final draft.

E. Write source information in MLA format. Refer to WRP, chapter 9.[image: image1.png]



Adapted from: Behrens, Laurence and Leonard J. Rosen. Writing and Reading Across the Curriculum: Brief Edition.
Pearson Longman: New York, 2004. 


