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Entering Grades

You can assign grades by opening your grade roster, selecting a grade for each student, and clicking the
save button. The Grade Roster is available, once the Registrar opens the grading period. To enter grades:

1. From the Faculty Center, click the E—Fﬁl next to the desired class section.

My Teaching Schedule > Fall 2010 > Cal State Univ., Baker=sfield

Class Class Title Enrolled | Days & Times Room Class Dates
EQI:E i!:!l CMES 221-01 Programming 36 MoTuWe F:535AM - 9:254AM Science III Sep 13, 2010-
(20527 Fundamentals 315 Mow 24, 2010
{Lecture)
EQI:E CMPS'.__‘-Dg Programming 36 Th 7:55AM - 9:25AM Science III Sep 13, 2010-
[ERTEETR Ervmdormamd ol 215 MNow 24, 2010
Click the Grade Roster icon.
fﬁ’] E—T TBA TBA Sep 13, 2010-
' loroooy Mow 24, 2010
{Lacture)
fﬁ’] CMES Z21-70Z Programming 1 TEA TEA Sep 13, 2010-
(81527 Fundamentals MNow 24, 2010
{Laboratory)

2. Your grade roster opens.

Grade Roster

Fall zo10 Regular 2

= CMPS 221 - 01 (80637 ) change class I

Programming Fundamentals (Lecture)

Cal State Unis EBalersfisld Undergradusts

Days and Timas Roons Instructor Datas

MoTulWe 7:SSAM-9:25AM Science I[II 215 Marc Thoemas os/1=/2010 -
11/24/2010

Display Options: Grade Roster Actions

*FErade Roster Type [Final crad= -1 *Aapproval Status [rot Review=a ~1 Sare

I Display Unassigned Roster Grade Onhy

=
Eimd | wicw Al | ER | BE

Student Grade ===¥

Roster O FFicial Grading
ID Manie P Crode |Pregram and Plan Leawal P
UGR D - Baccalaureate -
— 1 |oooza Ester, Polli = =1 henn o Be Junior Graded
i UGR D - Baccalaureate -
=shui. Feng .
— | z|ooois= Shui. Fen B B henn - Be Sophomore [Graded
e Al | BB | Downlood ] 4] gows 1 - 26 of ze [P# [F]
Salact all Cla=r Aall Printer Friendlbs Wersion
I =1 < - add this grade to selected students ]
notify selected studants | notify all students ]

3. Inthe Display Options box, ensure that the Grade Roster Type shows Final Grade. If not, select Final
Grade using the drop down arrow.

Display Options: Grade Roster Action:

*Grade Roster Type I Final Grade vI *Approval Status I Mot Rewviewsd vI sawve I
— Display Unassigned Roster Grade Only

k]
Find | wiew al | [B1 | ¥

Roster |Official Grading
1D Name Crade Crade Program and Plan Lewel P
1|00024 sier, olli o~ - - N - Junior Grade:
Est Poll z:r\him::::alaureate ded
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4. For each student, enter the student's grade or select the grade using the drop down arrow.

Display Options: Grade Roster Action:

*Grade Roster Type I Final Grade ;I *Approval Status Not Reviewsad ;I save |
C Display Unassigned Roster Grade Only

k|
Find | view all | B3 | B
Student Grade
Rost Official Gradi
ID Hame oster 1o Program and Plan Lewvel ra_ L
e = e Basis
; UGRD - Baccalaureate - .
[ | 1|oooz4 Ester, Polli |p. vI s i Junior Graded
[ | 2|ooois Shui, Feng B B LEHD = EIE!ccalaurEElte ) Sophomore |Graded
Mathematics
Wiew All | E | Download Rows 1 - 26 of 36
Select all Clear all Erinter Friendly Version

I - I <- add this grade to selected students |

notify selected students I notify all students |

5. In the Grade Roster Action box, change the Approval Status to Approved using the drop down arrow.

Display Options: Grade Roster Action:

*Grade Roster Type Final Grade j *Approval Status Approved j T |

l_ Display Unassigned Roster Grade Only

6. When you are satisfied with your entries, click the __save | putton.

Display Options: Grade Roster Action:

*Grade Roster Type Final Grade j *Approval Status Approved j e |

- Display Unassigned Roster Grade Only

Note:
The grades are posted nightly. Once grades are posted, you must submit a grade change form to have
a student’s grade changed. Before the nightly grade posting, a student's grade is changeable by you.
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