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Bookmarking Questica Financial Reports

To save time, you can bookmark your favorite reports. You can run the reports from the Bookmarks. If
you click the Graph icon, you can used a saved Report Parameter set

Saving Bookmarks

1. FI’OITI the Analyt|CS Centel’, . EPOG - Expense Projection by Fund and Department

Custom EP06 - Expense Projection by Fund and Department report

Catigories: CSU Custor

e Click the desired report

Created by: Questica
Last Changed On: 4/16/2018 7:03:42 AM
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e Click the Star icon L premn e st I
2. The report will appear with the Star. e e

Categories: CSU Custom Reparts

Created by: Questica
Last Changed On: 4/16/2018 7:03:42 AM
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Using Bookmarks

1. In the Navigation pane, click Bookmarks Q, Browse

B2 Dashboards

2. From the list, click the desired report EPOG - Expense Projection by Fund and Department il
FBO6 - Fund Balance by Business Unit and Department il
FS06 - Fund Summary by Fund and Department il
3.  Complete the parameters and click Run Report Auter il = =
Budget Year: 2017-2018 v
As OF Date: Jure 2018 v
Business Unit: BKCMP - Camzus i
Fund: BX001 - CSUB Operating Fund v -
Division: A
College/ Area - v
Department: v
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4. Your report opens.

Using Bookmarks with Saved Report Parameters

1. In the Navigation pane, click Bookmarks Q Browse
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2. From the |iSt, CliCk Graph iCOﬂ beside the desired EPO6 - Expense Projection by Fund and Department

TEDOI’I FBO6 - Fund Balance by Business Unit and Department Ll

F506 - Fund Summary by Fund and Department

3. From the list, click the desired saved Report Parameter T

Last Run

4. Your report opens using your saved parameters.
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