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ADOBE SIGN 

SIGNERS AND FORM FILLERS 
Job Aid 

DELEGATING DOCUMENTS 

You can delegate a document to another authorized signer.  To delegate to someone else, 

 From the document email, click the link, click here …. to delegate 
 

 

 On the Delegate this Document screen, 

 In the Email, enter the email address of the authorized signer to whom you want to delegate the 
document  

 In the Message, enter a reason for delegating the document 

 Click Delegate 
 

 

 

 After delegating the document, you will see the following message. 

 

 

 

 

For more information, please visit the Adobe Sign Resources page or refer to the Adobe Sign Signer Basics 

QRG. 

https://www.csub.edu/training/pgms/adobesign/index.html
https://www.csub.edu/training/pgms/adobesign/_files/Adobe-Sign-Signer-Basics-QRG.pdf
https://www.csub.edu/training/pgms/adobesign/_files/Adobe-Sign-Signer-Basics-QRG.pdf

