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Copy Class Roster Net IDs to Blackboard 

You can copy the Net IDs from the Class Roster to Blackboard. These instructions will assist you. 

Copy Net IDs from the Class Roster 
 
1. Navigate to: Favorites >> Main Menu >> CSUB Query Dashboard 
2. Click the Class Roster NetID’s link 
 

 

 
 
3. When the page opens: 

 Enter Term 

 Enter Class Number 

 Click View Results 
 

 
 
4. Copy the NetIDs from the results. Paste the NetIDs into the BlackBoard user interface 
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COPY NETIDS INTO BLACKBOARD USER INTERFACE 
 
5. Once you copy the net ID’s of the students, you will go over to the left hand side of your course and 

under “users and groups”; you will click “users”: 

  
 
6. On the Users page, you will click on “Find Users to Enroll”: 
  

 
 
7. You can Paste all the NetIDs all at once in the username box, Make sure to click submit when done.  
 

 
 


